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HEALTHY HOMES AND LEAD TECHNICAL STUDIES PROGRAM 
 
SECTION 1.  GENERAL INSTRUCTIONS AND GUIDELINES FOR APPLICANTS 
 
The Notice of Funding Availability (NOFA) can be found at the back of this application package and 
should be read before preparing the application. 
 
Background and General Instructions for Submitting Applications  
 
1. Purpose:    The purpose of this technical studies grant program is to fund technical studies to 
improve methods for detecting and controlling lead-based paint and other residential health and safety 
hazards.  HUD anticipates that the results from these studies will: 1) develop, demonstrate and promote cost-
effective, preventive measures to correct multiple safety and health hazards in the home environment that are 
associated with serious diseases and injuries in children, 2) improve methods for detecting and controlling 
residential lead-based paint hazards 
 
2. Legislative Authority: This activity is authorized under Sections 1051 and 1052 of The Residential 
Lead-Based Hazard Reduction Act of 1992 (Public Law 102-550), which is Title X of the Housing and 
Community Development Act of 1992; sections 501 and 502 of the Housing and Urban Development Act of 
1970; and the Departments of Veterans Affairs and Housing and Urban Development, and Independent 
Agencies Appropriations Act, 2002, Pub.L. 107-73, approved October 27, 2000. 
 
3.  Eligible Study Topics:  The research topic areas that are eligible for funding include the following (a 

more thorough discussion of these topics is provided in section III(C) of the attached NOFA): 
 

a) Evaluation of Residential EHS of Novel or Existing Hazard Assessment and Control Methodologies. 
 
b) Low-Cost Analytical Techniques for the Rapid, On- and Off-Site Determination of Environmental 

Contaminants. 
 

c) Evaluation of Interior and Exterior Lead Hazard Control Methodologies, Especially Novel 
Approaches. 

 
d) The Effectiveness of Ongoing Maintenance Program Activities in Controlling Lead-Based Paint 

Hazards. 
 
e) Other Areas of Study that are Consistent with the Overall Goals of the Healthy Homes and Lead 

Technical Studies Program. 
 

4. Eligible Applicants: Academic and not-for-profit institutions located in the U.S., State and local 
governments and federally-recognized Indian tribes are eligible under all existing authorizations.  For-profit 
firms are eligible; however, they are not allowed to earn a fee in the cost proposal (i.e., no profit can be made 
from the project).  Federal agencies and federal employees are not eligible to participate in this program. 
 
5. Allocation Amounts:  Approximately $3.5 million will be available to fund technical study grants.  
Grants will be awarded on a competitive basis following evaluation of all proposals according to the criteria 
described in Section V. (B) of the program section of the SuperNOFA.  HUD anticipates that individual 
awards will range from approximately $200,000 to approximately $1 million. 
 
6. Completion of Work:  Applicants are encouraged to plan projects that can be completed in a period 
of 1 to 2 years. 
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7. Application Deadline and Submittal.  Please refer to the NOFA, published in the Federal Register 
and reproduced in Annex 3 of this application kit, for the deadline for the receipt of applications.  
Applications must be submitted complete, and on time as required in the NOFA. Facsimiles and 
electronically transmitted applications are not authorized and are not acceptable. Applications received after 
the deadline will be ineligible for consideration. 
 
New Security Procedures:  HUD has implemented new security procedures that impact on application 
submission procedures.  Please read the following instructions carefully and completely.  HUD will not 
accept hand-delivered applications.  
 
Applications may be mailed using the United States Postal Service (USPS) or may be shipped via the 
following delivery services:  United Parcel Service (UPS), FedEx, DHL, or Falcon Carrier.  No other 
delivery services are permitted into HUD Headquarters without escort.  You must, therefore, use one of the 
four carriers listed above. 
 

Mailed Applications .  Your application will be considered timely filed if your application is 
postmarked on or before 12:00 midnight on the application due date and received by the designated HUD 
Office on or within fifteen (15) days of the application due date.  All applicants must obtain and save a 
Certificate of Mailing showing the date when you submitted your application to the United States Postal 
Service (USPS).  The Certificate of Mailing will be your documentary evidence that your application was 
timely filed. 

 
Applications Sent by Overnight/Express Mail Delivery.  If your application is sent by overnight 

delivery or express mail, your application will be timely filed if it is received before or on the application due 
date, or when you submit documentary evidence that your application was placed in transit with the 
overnight delivery/express mail service by no later than the application due date.  Due to new security 
measures, you must use one of the four carrier services that do business with HUD Headquarters 
regularly.  These services are UPS, DHL, FedEx and Falcon Carrier.  Delivery by these services must be 
made during HUD’s Headquarters business hours, between 8:30 AM and 5:30 PM Eastern time, Monday to 
Friday.  If these companies do not service your area, you should submit your application via the United 
States Postal Service. 
 
For all applications, submit an original and four copies of your application package to: 
 
 
  U.S. Department of Housing and Urban Development 
  Office of Healthy Homes and Lead Hazard Control 
  Attention:  Peter Ashley 
  451 7th Street, SW, Room P3206 
  Washington, DC   20410 

 
8. Final Assembly of an Application Package.  Annex 1 and the “Forms section” of this document 
provide all of the forms, certifications, and accompanying instructions necessary to apply for an award.  The 
applicant must assemble  the application package in the order shown in the Checklist and Submission Table 
of Contents provided in Annex 1, and note the corresponding page number where the response is located.   
The applicant must include this checklist and submission table of contents with the proposal. 
 
The narrative Response to the Rating Factors and Project Description cannot exceed a total of 25 
pages (this does not include the budget or materials in the appendices).  Required tables may be included as 
part of the narrative response (subject to the page limits) or may be provided in the appendices. Appendices 
are limited to 20 pages total, not including mandatory materials (budget detail and justification, 
organizational chart, resumes, job descriptions, letters of commitment and memoranda of agreement from 
participating organizations). Non-mandatory materials submitted in excess of 20 pages will not be reviewed. 
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9. Corrections to Deficient Applications.  Section V of the General Section of the SuperNOFA 
provides the procedures for corrections to deficient applications.  
  
10.   Guidance on Requirements Issues 
 
Please refer to the General Section found in the Forms Section of this SuperNOFA Application Kit. 
 
11.   Other Information 
 
Please refer to the General Section of the SuperNOFA at the back of the Application Kit Book.  Information 
about Healthy Homes Initiative programs is also available in the Catalog for Federal Domestic Assistance 
(CFDA) which may be viewed at www.cfda.gov.  The catalog number for the Healthy Homes Initiative 
programs (which includes both the Healthy Homes Demonstration and Education Program and the Healthy 
Homes Technical Studies Program) is 14.901.  This number must be entered on form SF 424, Application for 
Federal Assistance. 
 
12.  Further Information.  If you have any questions regarding your application or any related matters, you 
may contact Dr. Peter Ashley at (202) 755-1785, ext. 115 or Curtissa Coleman, Grant Officer, ext. 119.  
(This is not a toll-free number).  Hearing- and speech-impaired persons may access the above telephone 
numbers via TTY by calling the toll-free Federal Information Relay Service at 1-800-877-8339. 
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SECTION 2.  PREPARING YOUR APPLICATION 
 
Transmittal Letter 
 
Prepare a one-page letter applying for the grant and signed by the Chief Executive or authorized official.  
The transmittal letter should indicate the applicant organization and the amount of the grant requested.  
Include the name and telephone number of the individual to contact for further information pertaining to the 
application.  
 
Project Abstract 
 
The Project Abstract (limit of two pages) shall include: the project title, names and affiliations of all 
investigators, a statement of objectives, methods to be employed, and the significance of the proposed 
research to achieving HUD's goals and objectives for a given topic area.   
 
Required Forms  
 
All of the forms that must be completed and submitted as part of an application package are provided in 
Annex 1 and the “Forms” section of this document, and can be obtained at www.hud.gov.  Please read the 
accompanying directions before completing each form.  A checklist is also provided in Annex 1 as an aid to 
help ensure that you have submitted all of the required items.  Annex 2 of this document contains examples 
of completed budget forms (Total Budget (Federal Share and Matching) SF-424A and HUD-424-M).  The 
forms that must be completed and submitted with your application include the following: 
 
 *Checklist and Submission Table of Contents 
 SF 424 Application for Federal Assistance 
 SF 424A Budget Information/Non-Construction Programs  
 Total Budget (Federal Share and Matching) 
 SF 424B Assurances/Non-Construction Programs 
 Form HUD-424-M Federal Assistance Funding Matrix 
 HUD 2880 Disclosure and Update Report Form 
 SF LLL Disclosure of Lobbying Activities 
 HUD-50071 Certification of Payments to Influence Federal Transactions 
 HUD-50070 Certification for a Drug-Free Workplace 
 HUD-2992 Certification Regarding Debarment and Suspension 
 HUD-2993 Acknowledgment of Application Receipt 
 
 *Use the form that is specific to the “Healthy Homes and Lead Technical Studies NOFA.” 
 
 
Response to Rating Factors and Project Description 
 
The response to rating factors and project description must not exceed 25 pages, including visual materials 
such as charts and graphs.  Please respond to each of the five rating factors along with your project 
description.  The project description can either be included in the responses to the rating factors or provided 
separately.  Any important attachments, appendices, references, or other relevant information should be 
placed in the appropriate Appendix, but the total length of all appendices must not exceed 20 pages.  Brevity 
will assist in the efficient review of applications. 
 
This NOFA also includes the following specific format requirement: 
 
Responses must have clearly and consecutively numbered pages, a complete table of contents (see 
Checklist and Submittal Table of Contents, Annex 1), and be typewritten on one (1) side only on 8 ½” 
x 11” paper using a 12 point font with not less than ¾ inch margins on all sides. 
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Within the grant resources available, HUD intends to fund the highest rated applications among those that 
achieve a minimum score of 70 points. 
 
Your project description should address the following: 
 
A) Objectives 
 

• Describe the major objectives of the project. 
• Identify the project's expected significance with respect to achieving any of  HUD's stated goals 

and objectives for one or more of the topic areas described in section III(A)(1) and III(C) of the 
NOFA. 

• Discuss the project with respect to the present state of knowledge of the field, related work in 
progress by the Principal Investigator under other support, and to similar work in progress 
elsewhere. 

 
B) Study Design 

 
• Outline the general plan of work and provide an adequate description of experimental methods 

and procedures, including sampling and data collection procedures, analytical methods, and 
methods for evaluating project data.  Describe the project in terms of logically sequenced steps 
or phases, with the major tasks described for each phase.  If possible, identify testable 
hypotheses that will be addressed by the study, and discuss the statistical power of the study 
design to adequately test these hypotheses. 

• Describe quality assurance practices.  These should be sufficient to meet project objectives and 
minimize loss of data due to out-of-control conditions or equipment malfunctions. 

 
C) Project Management Plan 

 
• List in chronological order a schedule of accomplishments, progress, and milestones anticipated 

over the length of the project. 
• Indicate by whom each element of the work plan will be carried out, including any supporting 

agencies, consultants, subgrantees and subcontractors. 
 
D) Other Project Information 

 
• Projects involving human subjects:  Such projects must ensure that subjects are protected from 

research risks in conformance with the Common Rule (Federal Policy for the Protection of 
Human Subjects, 45 CFR part 690).  All projects involving human subjects must either: (1) have 
approval from the organization's Institutional Review Board (IRB) before issuance of an award 
(if available, a copy of the IRB approval form must be included with the application as an 
attachment); or (2) identify the applicable subsection exempting the proposal from IRB review, 
as established in section 101(b) of the Common Rule. 

 
E) Biographical Sketches 

 
• Provide biographical sketches of the Principal Investigator and other key personnel on the 

project.  These should be concise (each shall not exceed 3 pages) and limited to information that 
is relevant in assessing the qualifications of individuals to conduct and/or manage this proposed 
project. 
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Factors for Award and Scoring 
 
Applications will be reviewed by a Source Evaluation Board which will assign each application a numerical 
score based on the rating factors presented below (see also section V (B) of the NOFA).  Each factor is 
weighted as indicated by the number of points that are attainable  for it.  The maximum number of points to 
be awarded is 100.  Applicants should be certain that these factors are adequately addressed in the project 
description (see section 2) and accompanying materials.   
 
 1. Capacity of the Applicant and Relevant Organizational Experience  30 pts. 

 2. Need/Extent of the Problem  10 pts. 

 3. Soundness of Approach  50 pts. 

 4. Leveraging Resources  5 pts. 

 5. Coordination, Self-Sufficiency and Sustainability  5 pts. 
 
 Other Bonus Points *       N.A. 
 
 TOTAL: 100 pts. 
 
 
* Bonus Points for Empowerment Zones (EZ) and Enterprise Communities (EC) does not apply to this 
NOFA.  
 
You will receive 1 point under Rating Factor 3(1) for each of the Department’s FY 2002 policy priorities that 
are addressed in your application (see Section VI of the General Section of the SuperNOFA).  Policy 
priorities that are potentially applicable to the Healthy Homes and Lead Technical Studies NOFA are: 1) 
Improving the Quality of Public Housing and Providing More Choices for its Residents; and 2) Colonias. 
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Rating Factors  
 
Key Points to Consider 

 
 In this factor, you should: 
 
 
 
 
 
 
 
 
 
 
 
 
• Discuss your ability to 

successfully implement the 
proposed work 

 
• Provide concise descriptions 

of the skills and experience of 
key personnel. 

 
 
 
 
• Describe past research 

performance that would be 
relevant for assessing the 
research team’s capabilities. 

 
 
 

Factor 1. CAPACITY OF THE APPLICANT AND 
   RELEVANT ORGANIZATIONAL EXPERIENCE 
   30 points  
 

This factor addresses the extent to which you have the ability and 
organizational resources necessary to successfully implement the 
proposed activities in a timely manner.  The rating of the 
"applicant" will include any consultants, sub-recipients, and 
members of consortia that are firmly committed to the project 
(generally, "subordinate organizations").  Major subfactors include 
the following: 
 
A.  The Capability and Qualifications of the Principal 

Investigator and Key Personnel 
 (20 points) 

 
Qualifications to carry out the proposed study as evidenced by 
academic background, relevant publications, and recent (within the 
past 10 years) relevant research experience.  Publications and 
research experience are considered relevant if they required the 
acquisition and use of knowledge and skills that can be applied in 
the planning and execution of the research that is proposed under 
this NOFA. 
 
B.  Past Performance of the Research Team in Managing 
Similar Research 

(10 points) 
 
Your demonstrated ability to successfully manage the various 
aspects of a complex research study in such areas as logistics, 
research personnel management, data management, quality control, 
community research involvement (if applicable), and report 
writing, as well as overall success in project completion (i.e., on 
time and within budget).  You should also demonstrate that the 
project would have adequate administrative support, including 
clerical and specialized support in areas such as accounting and 
equipment maintenance. 

 
Key Points to Consider 
 
 
 
• Demonstrate the 

responsiveness of the 
proposal to HUD’s research 
objectives. 

 
 

Factor 2.   NEED/EXTENT OF THE PROBLEM 
   10 Points 
 

You should demonstrate responsiveness to solicitation objectives, 
and explain in detail the likelihood that the research would make a 
significant contribution towards achieving some or all of HUD's 
stated goals and objectives for one or more of the topic areas 
described in sections III (A) and III (C) of the NOFA. 
 
If you are seeking funding for "other" research, as is described in 
section III(C)(2)(c), you must provide an explanation which 
demonstrates the importance and need for the research with respect 
to improving the efficacy and cost-effectiveness of methods used 
for residential EHS hazard evaluation and control. 
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Key Points to Consider 
 
 
 
 
 
 
 
 
• A thorough and feasible study 

design 
 
• Knowledge of relevant 

scientific literature 
 
• Plan for analyzing and 

archiving data 
 
 
 
 
• Describe the quality 

assurance mechanisms that 
will be integrated into the 
research design. 

 
 
 
 
 
 
 
 
 
 
• Provide a project 

management plan that 
identifies major activities, 
tasks and deliverables. 

 
 
 
 
 
 
 
 
 
• Provide a clear and thorough 

budget proposal. 
 
 

Factor 3. SOUNDNESS OF APPROACH 
   50 Points 
 

This factor addresses the quality of the your proposed research 
plan.  Specific components include the following: 
 
A.  Soundness of the Study Design 
 (30 points) 

 
Your study must be described in sufficient detail to clearly indicate 
the following: thorough knowledge of the relevant scientific 
literature and a description of how the proposed study would 
advance the current state of knowledge; a logical sequence of steps 
or phases with identification of any important “decision points”; 
evidence of a statistically-based design (including a clear, testable 
hypothesis); use of a control group, as appropriate; overall 
feasibility of implementation; and clear plans for data analysis and 
archiving.  
 
B.  Quality Assurance Mechanisms  
 (10 points) 

 
You must describe the quality assurance mechanisms that will be 
integrated into the study project to ensure the validity and quality 
of the results.  Areas to be addressed include acceptance criteria for 
data quality, procedures for selection of samples/sample sites, 
sample handling, measurement and analysis, and any 
standard/nonstandard quality assurance/control procedures to be 
followed.  Refereed documents (e.g., government reports, peer-
reviewed academic literature) that provide the basis for the quality 
assurance mechanisms should be cited. 
 
C.  Project Management Plan 
 (8 points) 

The proposal should include a management plan that provides a 
schedule for the completion of major activities, tasks and 
deliverables, with an indication that there will be adequate 
resources (e.g., personnel, financial) to successfully meet the 
proposed schedule. 

 
D.  Budget (2 points) 

 
Your proposed budget will be evaluated for the extent to which it 
is reasonable, clearly justified, and consistent with the intended 
use of program funds. HUD is not required to approve or fund all 
proposed activities. You must thoroughly document and justify all 
budget categories and costs (Part B of Standard Form 424A) and 
all major tasks for yourself, subrecipients, partners, major 
subcontractors, joint venture participants, or others contributing 
resources to the project. (Provide a similar cost proposal breakout 
for any subcontracts, subgrants or subrecipients receiving greater 
than 10 percent of the total Federal budget request.  See Total 
Budget Summary Instructions for details)  
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The narrative justification associated with these budgeted costs 
should be included as an attachment to the Total Budget (Federal 
Share and Matching). (The budget narrative justification is not 
counted as part of the 25-page limit for rating the responses.) 

 
• Direct Labor costs should include all full and part time staff 

required for the (maximum 36 month) planning and 
implementation phase of the project. These costs should be based 
on FTE (full time equivalent) or hours/year (i.e., one FTE equals 
2080 hours per year). 

• As noted in the sample budget you may wish to plan for two 
trips to HUD headquarters in Washington, DC (planning each 
trip for two people, assuming a one or two day stay, depending 
on your location). 

• A separate budget proposal should be provided for any 
subrecipients receiving more than 10% of the total Federal 
budget request 

• You should be prepared to provide supporting documentation for 
salaries and prices of materials and equipment upon request. 

• Organizations that have a federally-negotiated indirect rate 
should use that rate and the appropriate base.  Other 
organizations should use their current overhead rate. 

• Submit as an attachment to the budget sheets the negotiated rate 
agreements for fringe benefits and indirect costs, if applicable. 

 
The application will not be rated on the proposed cost; however, cost 
will be considered in addition to the rated factors to determine the 
proposal most advantageous to the Government.  Cost will be the 
deciding factor when proposals ranked under the listed factors are 
considered acceptable and are substantially equal. 

 
Key Points to Consider  

 
 
 
• Demonstrate how the 

effectiveness of the grant 
funds would be increased by 
the contribution of additional 
resources. 

 
 

Factor 4.   LEVERAGING RESOURCES 
   5 points 
 

The extent to which you can demonstrate that the effectiveness of 
the HUD technical study grant funds is being increased by securing 
other public and/or private resources or by structuring the research 
in a cost-effective manner, such as integrating the project into an 
existing research effort. Resources may include funding or in-kind 
contributions (such as services, facilities or equipment) allocated to 
the purpose(s) of the research.  All in-kind contributions should be 
given a monetary value. 

 
You must provide evidence of leveraging/partnerships by including 
letters of commitment, memoranda of understanding, or 
agreements to participate from those entities identified as partners 
in the application.  Assertions of leveraging without such evidence 
will not be taken into account.  Each letter of commitment, 
memorandum of understanding, or agreement to participate should 
include the organization’s name, proposed level of commitment 
(including a dollar value) and responsibilities as they relate to the 
proposed project.  The commitment must also be signed by an 
official of the organization legally able to make commitments on 
behalf of the organization. 
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Key Points to Consider 

 
 
• Describe how results of the 

proposed research may result 
in practical, cost-effective 
applications. 

 

Factor 5.                  COORDINATION, SELF-SUFFICIENCY 
 AND SUSTAINABILITY  

           5 points 
 

(1)  The extent to which you have coordinated your activities 
with other organizations that have or are in the process of 
conducting similar work.  Your proposed study should build 
upon the existing body of related work and it should not 
significantly duplicate work that is currently being conducted, or 
has been conducted, by other organizations (to the extent that 
this can be ascertained); 
(2)  The extent to which your project will help generate practical 
solutions that can be funded and implemented locally for the 
identification and mitigation of health and safety hazards in 
residential environments; 
(3)  The extent to which your project findings can be used by 
various local and State governmental and non-governmental 
organizations to develop programs to implement improved 
evaluation and remediation strategies for addressing health and 
safety hazards in the residential environment in the absence of 
additional Federal funding. 

  
 
 
Attachments to Rating Factors  
 
Attach any items or documents to your application that support or are part of your Healthy Homes and Lead 
Technical Studies application.  These appendices should be limited to maps, data tables, documents and 
forms that directly pertain to your proposed research project and must be either specifically referenced and/or 
requested in responding to the rating factors for award.  Additional narrative explanation for the rating 
factors is not acceptable and will not be reviewed.  Information, materials, and documents that do not, in 
HUD’s sole opinion, meet these requirements will not be considered in the application review.  Note that it is 
not necessary to submit copies of individual training or professional certificates or licenses. 
 
To speed assembly of the application, please use the following sequence for the appendices: 
 

Appendix 1 - Materials relating to Rating Factor 1 through Rating Factor 5 
 Place in order, including resumes of the key staff (not to exceed 3 pages each) 

Appendix 2 - Materials related to the forms 
Appendix 3 - Other related materials
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` 
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CHECKLIST AND SUBMISSION TABLE OF CONTENTS 
HEALTHY HOMES AND LEAD TECHNICAL STUDIES GRANT PROGRAM 

 
The following checklist is provided to ensure you have submitted all required items to receive consideration for funding. You  
must assemble the application in the order shown below and note the corresponding page number where the response is located.  
You must include this checklist and submission table of contents with the proposal. 
 
   

 Transmittal Letter (limited to one page) Cover page 

 Applicant Abstract (limited to a 2-pages; does not count towards 25-page limit)  

 Application Forms (to be included in Appendix 3)  

 Standard Form 424 and Standard Form 424A (Section B)  

 Standard Form 424B (Assurances/Non-Construction Programs)  

 HUD 424-M  

 Budget Summary (Federal Share and Matching)  

 HUD 2880 Disclosure and Update Report  

 HUD 2990 Certification of Consistency with the EZ/EC Strategic Plan  

 HUD 2992 Certification regarding Debarment and Suspension  

 HUD 50070 Certification for a Drug-Free Workplace  

 HUD 50071 Certifications of Payments to Influence Federal Transactions  

 Form SF-LLL Disclosure of Lobbying Activities Required 
  Form SF-LLL Not Required (See General Section of the SuperNOFA) 

 

   

 Rating Factor Response (The narrative response to the Rating Factors cannot exceed 
a total of 25 pages.) 

 

 1. Capacity of the Applicant and Relevant Organizational Experience  

 2. Need/Extent of the Problem  

 3. Soundness of Approach  

 4. Leveraging Resources  

 5. Coordination, Self-Sufficiency and Sustainability   

   

 Appendices  

 Appendix 1 – Required material in support of the Rating Factors (e.g, resumes of key 
personnel, organizational chart, letters of commitment) arranged in order of Rating 
Factor.  Does not count towards the 20-page limit; resumes limited to 3 pages each. 

 

 Appendix 2 – Optional material in support of the Rating Factors, arranged in order of 
Rating Factors, e.g., maps, letters of support. The 20-page limit applies to this 
Appendix. 

 

 Appendix 3 – Material relating to the forms, or budget material. (See Application 
Forms, above.)  

 

 HUD 2993 Acknowledgment of Application Receipt  

 HUD 2994 Client Comments and Suggestions (Optional)  
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Budget Summary Healthy Homes and Lead Technical Studies NOFA

Total Budget (Federal Share and Matching)
Name and Address of Applicant

E X A M P L E

Detailed Description of Budget (for full grant period)
Category

1.  Personnel (Direct Labor) Estimated Hours Rate per Hour Estimated Cost Federal Share Match

Position or Individual

Principal Investigator 2,000 $39.46 $78,920 $78,920 $0   
Research Assistant 2,400 $17.35 $41,640 $41,640 $0   
Senior Environmental Engineer 1,100 $28.34 $31,174 $31,174 $0   
Epidemiologist 1,100 $31.60 $34,760 $27,808 $6,952   
Statistician 800 $38.40 $30,720 $30,720 $0   
Toxicologist 600 $25.60 $15,360 $15,360 $0   
Social Scientist 400 $25.90 $10,360 $5,360 $5,000   
Senior Chemist 2,100 $28.34 $59,514 $59,514 $0
Lab Technician 2,100 $10.66 $22,386 $18,000 $4,386   
Environmental Engineer 2,100 $18.95 $39,795 $31,000 $8,795   

0 $0.00 $0 $0 $0   
0 $0.00 $0 $0 $0   
0 $0.00 $0 $0 $0   
0 $0.00 $0 $0 $0   
0 $0.00 $0 $0 $0   

Total Direct Labor Cost $364,629 $339,496 $25,133   

2.  Fringe Benefits Rate Base Estimated Cost Federal Share Match

Fringe 34.00% $364,629 $123,974 $99,215 $24,759   
0.00% $364,629 $0 $0 $0   
0.00% $364,629 $0 $0 $0   
0.00% $364,629 $0 $0 $0   
0.00% $364,629 $0 $0 $0   
0.00% $364,629 $0 $0 $0   

$364,629 $0 $0 $0   
$364,629 $0 $0 $0   

Total Fringe Benefits Cost $123,974 $99,215 $24,759   
3.  Travel

3a.  Transportation - Local Private Vehicle Mileage Rate per Mile Estimated Cost Federal Share Match

Research Assistant 433 $0.365 $158 $158 $0   
0 $0.000 $0 $0 $0   
0 $0.000 $0 $0 $0   

$0 $0 $0   
$0 $0 $0   
$0 $0 $0   

Subtotal - Trans - Local Private Vehicle $158 $158 $0   

3b.  Transportation - Airfare (show destination) Trips Fare Estimated Cost Federal Share Match

Travel to Washington 4 $520.00 $2,080 $2,080 $0   
Travel for training 1 $390.00 $390 $390 $0   
Travel to conferences 1 $500.00 $500 $500 $0   

$0 $0 $0   
$0 $0 $0   
$0 $0 $0   

Subtotal - Transportation - Airfare $2,970 $2,970 $0   
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Budget Summary Healthy Homes Research NOFA

Total Budget (Federal Share and Matching) E X A M P L E
Detailed Description of Budget   

3c.  Transportation - Other Quantity Unit Cost Estimated Cost Federal Share Match

Vehicle lease ($275/mo) 24 $275.00 $6,600 $3,000 $3,600   
Local Travel on Trips 173 $0.365 $63 $63 $0   

$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   

Subtotal - Transportation - Other $6,663 $3,063 $3,600   

3d.  Per Diem or Subsistence (indicate location) Days Rate per Day Estimated Cost Federal Share Match

Travel to Washington 8 $180.00 $1,440 $1,440 $0   
Travel for training 5 $135.00 $675 $675 $0   
Travel to conferences 4 $155.00 $620 $620 $0   

$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   

Subtotal - Per Diem or Subsistence $2,735 $2,735 $0   
Total Travel Cost $12,526 $8,926 $3,600   

4.  Equipment (Only items over $5,000 each) Quantity Unit Cost Estimated Cost Federal Share Match

XRF Instrument 1 $16,000.00 $16,000 $16,000 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   

Total Equipment Cost $16,000 $16,000 $0   
5.  Supplies and Materials (Items under $5,000)

5a.  Consumable Supplies Quantity Unit Cost Estimated Cost Federal Share Match

Office supplies ($125/mo) 24 $125.00 $3,000 $1,500 $1,500
Educational Materials (describe) 1 $1,000.00 $1,000 $1,000 $0
Field Supplies (describe) 300 $1.50 $450 $450 $0   
Laboratory Supplies ($200/mo) 24 200 $4,800 $4,800 $0   

$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   

Subtotal - Consumable Supplies $9,250 $7,750 $1,500   
5b.  Non-Consumable Materials Quantity Unit Cost Estimated Cost Federal Share Match

XRF Source 1 $2,000.00 $2,000 $2,000 $0   
Software 3 $350.00 $1,050 $1,050 $0

$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   

Subtotal - Non-Consumable Materials $3,050 $3,050 $0   
Total Supplies and Materials Cost $12,300 $10,800 $1,500   
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Budget Summary Healthy Homes Research NOFA

Total Budget (Federal Share and Matching) E X A M P L E
Detailed Description of Budget   

6.  Consultants (Type) Days Rate per Day Estimated Cost Federal Share Match

Industrial Hygienist 6 $450.00 $2,700 $2,700 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   

Total Consultants Cost $2,700 $2,700 $0   

7.  Contracts and Sub-Grantees (List individually) Quantity Unit Cost Estimated Cost Federal Share Match

Laboratory, Bioaerosol Tests 250 $10.00 $2,500 $2,500 $0   
Laboratory, Dust Wipe Lead Tests 400 $6.50 $2,600 $2,600 $0   

  
0 $0.00 $0 $0 $0   
0 $0.00 $0 $0 $0   
0 $0.00 $0 $0 $0   
0 $0.00 $0 $0 $0   

$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   

Total Subcontracts Cost $5,100 $5,100 $0   

8.  Other Direct Costs Quantity Unit Cost Estimated Cost Federal Share Match

Item   
  

Computer Maintenance ($300/yr) 2 $300.00 $600 $0 $600   
Cellular Phones (1 phone for 2 yrs) 2 $600.00 $1,200 $1,200 $0   
Printing 1 $1,000.00 $1,000 $1,000 $0   
Postage 100 $0.50 $50 $50 $0

0 $0.00 $0 $0 $0   
$0 $0

$0 $0 $0   
$0 $0   

Total Other Direct Costs $2,850 $2,250 $600   

9.  Indirect Rate Base Estimated Cost Federal Share Match

Type   
Facilities charge 9.50% $488,603.00 $46,417 $0 $46,417   
Accounting and payroll services 1.00% $488,603.00 $4,886 $0 $4,886   

0.00% $0.00 $0 $0 $0   
$0 $0 $0   
$0 $0 $0   
$0 $0 $0   

Total Indirect Costs $51,303 $0 $51,303   

Total Estimated Costs $591,382 $484,487 $106,895   
Total of Federal Share and Match $591,382
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Budget Summary Healthy Homes Research NOFA

Analysis of Total Estimated Costs
Estimated 

Cost
Percent of 

Total
Percent of 

Labor

1 Personnel (Direct Labor) $364,629 61.7%
2 Fringe Benefits $123,974 21.0% 34.0%
4 Travel $12,526 2.1%
5 Equipment $16,000 2.7%
3 Supplies and Materials $12,300 2.1%
6 Consultants $2,700 0.5%
7 Contracts and Sub-Grantees $5,100 0.9%
8 Other Direct Costs $2,850 0.5%
9 Indirect Costs $51,303 8.7%

Total $591,382 100.0%

Federal Share $484,487 81.92%
Match $106,895 22.06% Expressed as a percentage of the Federal Share

E X A M P L E
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Budget Information - Non-Construction Programs E X A M P L E Exhibit B
OMB Approval No. 0348-0044

Section A - Budget Summary
Estimated Unobligated Funds New or Revised Budget

Grant Program Function 
or Activity (a)

Catalog of Federal 
Domestic Assistance 

Number (b) Federal  (c) Non-Federal (d) Federal (e) Non-Federal (f) Total (g)

1.

2.

3. Do Not Complete This Section

4.

5. Totals
Section B - Budget Categories

Grant Program, Function or Activity

6. Object Class Categories (1) HUD Request (2) Match (5) Grand Total

a.  Personnel (Direct Labor) $339,496 $25,133 $364,629

b.  Fringe Benefits $99,215 $24,759 Do Do $123,974

c.  Travel $8,926 $3,600 Not Not $12,526

d.  Equipment $16,000 $0 Use Use $16,000

e.  Supplies and Materials $10,800 $1,500 This This $12,300

f.  Consultants $2,700 $0 Column Column $2,700

g.  Contracts and Sub-Grantees $5,100 $0 $5,100

h.  Other Direct Costs $2,250 $600 $2,850

i.  Total Direct Charges (sum of 6a-6h) $484,487 $55,592 $540,079

j.  Indirect Costs $0 $51,303 $51,303

k.  Totals (sum of 6i and 6j) $484,487 $106,895 $591,382

7. Program Income

Previous Edition Usable SF-424A (Rev. 4-92)

Authorized for Local Reproduction Prescribed by OMB Circular A-102
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OMB Approval No. 2539-0008 

  
Federal Assistance Funding MatrixFederal Assistance Funding Matrix  
 
_________________________________________________________________________________________________
________ 
The applicant must provide the funding matrix shown below, 
listing each program for which Federal funding is being 
requested, and complete the certifications. 

 
Program* 

 
 

Applicant 
Share 

Federal 
Share 

State 
Share 

Local Other Program 
Income  

Total 

Healthy Homes and 
Lead Technical Studies 

$106,895 $484,487     $591,382 

 
 
 

       

 
 
 

       

 
 
 

       

 
 
 

       

 
Grand Totals  

 

 
$106,895 

 
$484,487 

     
$591,382 

* For FHIPs, show both initiative and component 

 
 
 
 
 

Instructions for the HUDInstructions for the HUD --424424--MM    
Public reporting burden for this collection of information is 
estimated to average 45 minutes per response, including the time 
for reviewing instructions, searching existing data sources, 
gathering and maintaining the data needed, and completing and 
reviewing the collection of information. This agency may not 
conduct or sponsor, and a person is not required to respond to, a 
collection of information unless that collection displays a valid 
OMB control number. 
 
This form is to be used by applicants requesting funding from the 
Department of Housing and Urban Development for application 
submissions for Federal assistance. 
Enter the following information: 
 
Program : The HUD funding program you are applying under. 
 
Applicant Share: Enter the amount of funds or cash equivalent 
of in-kind contributions you are contributing to your project or 
program of activities. 
 
 
 
 

Federal ShareFederal Share : Enter the amount of HUD funds you are 
requesting with your application. 
 
State ShareState Share : Enter the amount of funds or cash equivalent of in-
kind services the State is contributing to your project or program 
of activities. 
  
Local Share: Local Share: Enter the amount of funds or cash equivalent of in-
kind services your local government is contributing to your project 
or program of activities. 
  
Other: Other: Enter the amount of other sources of private, non-profit, 
or other funds or cash equivalent of in-kind services being 
contributed to your project or program of activities. 
  
Program Income: Program Income: Enter the amount of program income you 
expect to generate and contribute to this program over the life of 
your award. 
  
TotTotal: al: Please total all columns and fill in the amounts. 
 

 
 

Authorized for local reproduction                                        Page 1 
 

Form HUD-424-M (1/2000) 
ref. OMB Circular A-102   
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